
Ifyour Unit, Councilor District needs higher limits, please complete this application and return it to BB&T 
Insurance Services of CA, Inc., 535 North Brand Blvd., 1lfh Floor, Glendale, CA 91203, with your check for the 
additional premium. Should you have any questions, please call BB&T Insurance at (800) 733-3036. 

Coverage will be effective from 11512010 to 11512011 

EXCESS CRIME BOND APPLICATION 
Fidelity Program for CA State PTA 

NO APPLICATIONS ACCEPTED AFTER 115/2010 

Insured Name of Unit/CouncillDistrict PTA 

Mailing Address 

City Zip Code 

Contact Person Email Address Phone # 

PTA President Email Address Phone # 

Coverage Options 

Coverage 1­
Employee Theft 

Coverage II ­
Forgery 

Coverage III ­
Theft, Disappearance 
and Destruction 

Current Limits 

$15,000 

$15,000 

$15,000 

Deductible - $500.00 

Excess Limits 

$35,000 

$35,000 

$10,000 

Deductible - $1,000.00 

o Additional Premium - $90.00 
What is the maximum amount of Scrip on hand at any given time? 
If your unit, councilor district PTA does not handle Scrip please check here 0 

Loss Experience 

List all crime losses you 
have suffered in the last 3 
years. 0 Check if none 

Date Amount of Loss Description of Loss 
$ 

Date Amount of Loss 
$ 

Description of Loss 

Date Amount of Loss 
$ 

Description of Loss 

We follow the CA State PTA Financial Guidelines: Yes __No 
If "No" please state the variance(s) from the guidelines: 

Rating Data Number of Directors and Officers 

SIGNATURE Application Completed by: Title: Date: 



BONDING INSURANCE 


The basic bond for all unit, council and district PT As provides $15,000 EmployeeN olunteer 
Theft, $15,000 Forgery and $15,000 Theft, Disappearance and Destruction of money or scrip. 
There is a $500 deductible. CA State PTA is able to negotiate a very low premium for the bond 
coverage because of the financial guidelines contained in the PTA Toolkit. It is important to be 
familiar with and follow the guidelines. 

There is no coverage under the bond for wire transfers. The bond provides very limited coverage 
for credit cards, therefore we discourage the use of cards by unit, council and district PT As. If 
you accept cards for payment at your events and one of your volunteers steals the number and 
misuses it our bond will not cover this type ofloss. 

The insurance carrier has made a higher limit available for those who have a need. If you wish a 
higher limit please contact the PTA broker, BB&T Insurance Services of CA, Inc. The higher 
limit must be purchased on the renewal date, January 5, 2009. 

It is very critical that PTA Financial Guidelines be followed. Two signatures are required on 
all checks. When a fundraiser is held and large amounts of cash are collected, two unrelated 
people should count the funds and deposit the money in the bank. Cash should not be left 
unattended in any car. When a large fundraiser is held it is a good practice to do an audit on the 
fundraiser immediately upon completion of the event. An audit will immediately reveal if funds 
are missing. If funds are not deposited right away a copy of the cash verification form must be 
kept separate from the cash. If stolen with the cash you will have lost your evidence. 

It is very critical that you have a good paper trail on your transactions. If you have a loss, you 
need to prove the loss to the company with sufficient paperwork. If you can not, the bonding 
company will not pay the loss. 

You must report a loss within 60 days of discovering a potential claim. Call the insurance 
broker's office with the initial details so you meet this requirement. 

The bonding company can refuse to insure a unit if they are not following PTA financial 
procedures. 

There is no coverage afforded to anyone under the bond if you are aware they have stolen funds 
previously. 

See Page 19 for the Bond Claim Form 

NO PROPERTY INSURANCE 

The California State PTA does not provide insurance for any personal or real property the 
association might own. If the PTA owns computers, merchandise being held for sales (e.g., gift 
wrap, food items), staging, costumes, decorations or any other items of value, the association 
should contact a local Insurance Broker for coverage. If goods held for sale are stolen, burn in a 
fire or are in any way damaged there is no coverage. The PTA unit may also contact the 
California State PT A Insurance Broker. 
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California State 

PTIJ 

cllcrychild.onevoice. 
2327 L Street, Sacramento, CA 95816-5014 (916) 440-1985' FAX (916) 440-1986' E-mail info@capta.org • www.capta.org 

BOND CLAIM FORl"VI 

FOR EMPLOYEE OR VOLUNTEER THEFT 


REFER TO THE CALIFORNIA STATE PTA TOOLKIT: FINANCE, MISMANAGEldENT 
OF FUNDSIEMBEZZLE111ENT, PROCEDURE. CONTACT YOUR DISTRICT 
PRESIDENT PRIOR TO NOTIFYING THE INSURANCE CARRIER. 

NAl\-IEOFPTAUNIT _________________ DISTRICT 

Address COUNCIL _______ 

City _____________ State ____ Zip____ DATE ________ 

INITIAL INFOR'IATION REQUEST, THIS IS WHAT THE INSURANCE COMPA~Y WILL NEED 
FROM YOU: 

1) Date of discovery of the .v~~__________________________ 

2) What alerted you to the discovery of the .. ,,,"'_____________________ 

3) Detailed narrative description of the av","'______________________ 

4) Explanation of how the loss was discovered ____________________ 

5) Attach a copy of the source documentation used to determine the amount of the claim, as well as a 
copy of any accounting analysis prepared. 

6) The alleged perpetrator's name, home address and phone number _____________ 

7) The inclusive dates when the alleged perpetrator served as a PTA volunteer, and any documents 
confirming that period of volunteer ser·vic'es______________________ 

8) Copy of the police report, and the name and telephone number of the investigating officer ____ 

9) Any other documentation that will help substantiates any claim to be submitted. 

PERSON PREPARING REPORT: 
Name _______________________ Phone ( __) _______ 

Zip _____Address State 


PLEASE USE ADDITIONAL PAGES FOR MORE COMPLETE DESCRIPTIONS 


Please complete this original report, make four (4) copies and distribute as follows: 
Original and 1 copy to BB& T Insurance Services of CA, Inc. 535 N. Brand Blvd., 10t

" Floor, Glendale, CA 91203 
Copy to California State PTA, 2327 L Street, Sacramento, CA 95816-5014 
Copy to district PTA president 
Retain 1 copy for your files 

2009 
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